
“Getting to Know You” Friendly Letter Activity 
 
 
 
1.  This writing assignment is a letter to your teacher about yourself.  It should be set up in correct 
friendly-letter form (see example). 

2.  This letter MUST be typed and double spaced.  You will use Google Docs to write this essay using the 
warm ups done in class.   

3.  This will be a three paragraph essay.   

● The first paragraph is about your past- think about using past tense verbs 
● the next paragraph, about your present- think about using present tense verbs 

and  
● the last paragraph is about your future – think about using future tense verbs 

The purpose of his letter is to inform your teacher about YOU! Give lots of information about yourself. 

3.  This assignment will need to be printed at home. A printed copy of your letter will be turned in for 

assessment on Friday, September 14th. 
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Type in Doc. Revise 
 

Edit It’s due!  

 

Directions for Friendly Letter 

1.  This writing assignment is a letter to your teacher about yourself.  It should be set up in correct 
friendly-letter form (see example). 

2.  This letter MUST be typed and double spaced.  You will use Google Docs to write this essay using the 
warm ups done at the beginning of class over three days.  Make changes and revisions as necessary to 
your rough drafts. 

3.  This will be a three paragraph essay.   

● The first paragraph is about your past,  
● The next paragraph, about your present, and  
● The last paragraph is about your future.   

 

This letter is to INFORM your teacher about YOU!  Tell lots of information about what you were like as a 
young child, your present life, and your future goals.  Keep your paragraphs even – don’t write 20 
sentences about your past and only 5 about your present! 

3.  This assignment will need to be typed and printed at home or in the library before or after school. 

A printed copy of your letter will be --turned in on Friday, September 14th--. 

 



 
Personal Letter Revising & Editing Checklist 

 
 

On your rough draft, check off each requirement below as you find it on your printed draft 
>>>or add it if it is missing<<<.  Your draft should clearly show evidence of revisions and 
changes you have made to improve your writing. 
 
 
_____ date is on the top right and greeting is flush with the left margin followed by a comma 
 
_____ each paragraph is indented and double spaced; paragraphs are informative, interesting, and even 
 
_____1st paragraph is about your past 
  _____ underline 3 facts about your past  
  _____ clearly and logically organized (chronologically) 
  _____ highlight in yellow 3 past tense verbs 
 
 
_____2nd  paragraph is about your present  
 
  _____ underline 3 facts about your present 
  _____ clearly and logically organized  
  _____ highlight in blue 3 present tense verbs 
 
 
_____3rd  paragraph is about your future 
  _____ underline 3 hopes for your future 
  _____ clearly and logically organized (chronologically) 
  _____ highlight in  
 
 
_____ mechanics:  correct spelling (no red squigglies), punctuation, capitalization, complete sentences, 
verb tense matches within the paragraphs, homophones (their/there/they’re, to/two/too, your/you’re) 
 
 _____  closing -- center aligned, followed by a comma, and sign your name. 
 
Make any changes needed to your draft to fulfill the requirements of this assignment.  Print a final, clean 
copy of your letter.  
 
You will turn in 3 things:  
 
1) final letter, 2) this checklist , and 3) your annotated rough draft. 
 
 
Use the example letter to help guide your writing. 
 
                         
 



 
 
 

September 14, 2018 
 

Dear Ms./Mr.__________________, 
 
 My name is Sally Sue Smith, and I am eleven years old.  I was born in the great state of Texas in 

the town of Critter Creek in 2004.  Sadie May Smith and Ricky Ray Smith, my parents, were so happy to 

welcome a girl into our family of boys.  I have three brothers: Billy Bob age thirteen, Lester Lee turned 

fifteen in July, and Jimmy John is eighteen years old.  As a youngster, I was always interested in animals, 

and I would follow my dad around as he took care of the livestock on our farm.  When I was only 3 years 

old, I entered my first rodeo and won the sheep riding contest.   I guess all that time with the animals 

paid off!   At age 5, I went to Jessie James Elementary School where my favorite subject was language 

arts, but I also really liked my classes in coyote calling and beaver trapping. 

 Currently, I attend Billy the Kid Middle School and really enjoy all my classes.  After school, I 

devote a lot of my time to my favorite hobbies -- noodling and yodeling. Noodling is fishing for catfish 

with your hands.  It can be really scary, but I’m not afraid.  In fact, I’ve caught a 30 pound catfish all by 

myself!  I still love animals and help out around the farm, but I now spend much of my free time 

yodeling and have even won some yodeling contests at the county fair. When I’m not taking yodeling 

lessons, I love being with my friends at the swimming hole or at our favorite hangout, the Dead Duck 

Arcade, where we play all kinds of video games.   

 After middle school, I plan to attend high school and graduate at the top of my class. Then, I will 

attend Barnyard University and major in poultry science.  It is my dream to have the best and biggest 

chicken farm in all of Texas.  The farm will be home to me, my husband, and hopefully, our very large 

family.   I will also travel the world visiting the homes of famous yodelers.  When I retire, I will spend my 

time playing with all my grandchildren. The most important wish for my future is simply health and 

happiness. 

Sincerely, 

Sally Sue Smith 


